AMESBURY SCHOOL COMMITTEE POLICY
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It is the School Committee’s desire that maximum use of school property be enjoyed by the townspeople.  It is the Committee’s intent that such use will maintain safe conditions and preserve the property for school program use.
Use of school buildings and other facilities by organizations will be permitted when educational, civic, or charitable purpose will be served; or a substantial group of citizens from the community will be benefited.
School facilities use must be in accordance with the regulations.  The rental fee schedule will be reviewed and adjusted as needed by the School Committee every June.
Smoking on school property is prohibited. All school local, state and federal laws will apply on school property.
Facilities use application forms are available on the web, all school offices and the superintendent’s office.  The application form must be submitted 30 days prior to the event.  The application and final approval will be made by the school principal in consultation with the Assistant Superintendent.  The school department will provide written or electronic approval of the application prior to the event.
Preference
In the event of multiple requests in process at the same time, preference for school facilities will be given in the following order:
1.  	 Public school activities;
2. 	 Parent-teacher activities;
3. 	 Meetings and activities sponsored by the school committee and school personnel;
4.  	 Official town public hearings and political activities;
5. 	 Parks and playgrounds activities;
6.  	 Local nonprofit and noncommercial organization activities;
7.    Metropolitan civic, educational, social and religious organization activities if a substantial portion of the members are residents of the town.

*Please note:  Schedule changes may be necessitated by unforeseen activities.  Public School activities will take preference.
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The use of facilities is governed by the following regulation.  
[bookmark: _GoBack]1.  	At the time the application for use is approved, 50% of the cost of use must be paid.  The balance of the cost is due within 15 days of the date of the scheduled event.  Failure to pay all costs incurred may result in a denial of future use of school facilities.
2.  	School-related groups will be permitted reasonable use of school facilities without rental charge.  Custodial and energy fees may apply.
3. 	All activities must be under competent adult supervision.  In all cases, an assigned school employee will be present. The group using the facilities will be responsible for any damage to the building or equipment.
4.   Groups receiving permission are restricted to the dates and hours approved and to the building area and facilities specified, unless prior approval for any requested changes.
5.   Screening of personnel having contact with children is the responsibility of the organization requesting use of the facility.
6.   The Amesbury Public Schools are latex and peanut sensitive environments.  
Please do not bring any latex balloons or peanut/nut products into the buildings.
7.   Groups receiving permission are responsible at all times for the observance of fire and safety requirements.
8.   Smoking on school property and property limits is not permitted.
9.   Proper liability insurance will be required of all groups given permission to use school facilities.
10.   In situations where there is no cost factor to the school system, or in situations where a mutual exchange of facilities is possible between the school system and the organization, rates may be modified or eliminated by the Assistant Superintendent.  In situations where extended usage for a long period of time is required, rates may be set at contract prices.
11.  The School Committee reserves the right to cancel any permission granted.
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Organization ______________________________________________________________________________

Individual Responsible  (Please sign name)                                               								   (Please print name)

Street                                                               Town                                      State                     Zip
Telephone Number_____________________________________________ Date________________________
Email Address (required)____________________________________________________________________
School Requested __________________________________________________________________________
Request of Use     □Auditorium    □Lighting     □Classroom      □Comp. Labs (Mac or PC)  
                              □Cafeteria        □Gym            □Library          □Fields    □Other ________________
Purpose of Use ____________________________________________________________________________
__________________________________________________________________________________________
Date(s) of Use  ________________________       Day(s) of Week  ___________________     
                          ________________________                                   ___________________
Hours of Use (including rehearsals) ____________________________________________________________________________
Is event open to the public?   □ Yes  □ No     Cost of admission  $________________________________
DO NOT WRITE BELOW THIS LINE (OFFICE USE ONLY)
******************************************************************************************
Custodial Charge  $__________ Per Hour  Date(s) __________x__________ Hours = $________________
(minimum of 3 hours)                                      			  __________	__________
														  __________  __________
Rental Charge:_______________   Technical Director:_______________   Stage Mgr.:_________________
Lighting Charge:_____________   Sound Tech.:_____________________   Spot Light:_________________
House Mgr.:_________________   Lighting Control:_________________   Energy Fee:________________
Total Amount Due:_________________
Date Due:___________________   Date Billed:______________________   Date Rec'd:_________________
Approved ___________Rejected  ___________     __________________________________________
                                                                                    Principal                                              		 Date
Comments:______________________________    _________________________________________
 														Assistant Superintendent                   		 Date
Revised: 9-13
