Mrs. D’s Research Information Packet!

Note Taking
There are three kinds of note taking.  All three of these types of note taking require the writer to cite the works/sources from which the information comes. 
1. Summarizing:  With long articles and overwhelming chapters, the student might choose to read them in full and then summarize the general idea.  Summarizing does not require a lot of detail but more of an overall impression in your words.
2. Paraphrasing:  When seeking facts and details, start reading through an article or book, and put the information in your own words.  Bullet the information, and DO NOT write down word-for-word what you see in the text.
3. Quoting:  If a particular sentence or two supports your argument perfectly, you may want to copy it down word-for-word in quotation marks.  Be sure to write down the page number and source, as well as who said the quotation.
Please note:  According MLA (Modern Language Association) standards, plagiarism means “to give the impression that you have written or thought something that you have in fact borrowed from someone else.”  As you take notes onto several cards about each topic, please be conscientious about putting the information into your own words.  Keep track of direct quotations—who said them and from which source they come.  Below is an example:
	Topic/reason                                 Author’s name or shortened title of article
 (compassionate)                                                              #8 Kevin Drum
· Father-in-law Harry was a retired doctor
· Harry diagnosed with cancer of bone marrow (multiple myeloma)

· His pain unbearable toward the end

· Physician-assisted suicide illegal in CA at the time

· “He (Harry) walked into his bedroom, put a plastic bag over his head, and opened up a tank of helium. A few minutes later he was dead” (Drum 1).

· Brittany Maynard, also from CA, was “dying of a brain tumor” (Drum 4).
· Brittany moved to Oregon when she was close to death and needed relief

· She used the lethal medication in November 1 (2015) (Drum 4).

· Governor Jerry Brown inspired by Maynard to pass a law in CA.

                                                                        Page number(s) of info.:  pgs. 1 & 4


Writing the Paper
Your introductory paragraph should be a general overview of the debated topic.  Grab the reader’s attention by using one or more of these techniques:  a definition, quotation, question, dialogue, hypothetical situation, a fact, statistic, or a little anecdote.  The thesis statement makes a claim about the topic.  For example, social media is a positive tool because it connects people, promotes business, and inspires social and political movements. It is the last sentence of the introductory paragraph.  Do not put yourself in the paper—keep it formal (no use of I, you, or we).
For the first body paragraph, transition into the first reason indicated in your thesis statement by writing a topic sentence.  The discussion of your first reason, backed by the researched evidence, may consist of one or two paragraphs. Use the paraphrased, summarized, and quoted information jotted down on your notecards.  If there is a shift in the argument of your first reason or discussion of a new source at length, begin a new paragraph.  

Next, move on to the other body paragraphs.  Again, start with a topic sentence regarding the second reason; write one or two paragraphs providing evidence.  Begin a new paragraph when there is an obvious shift or if you make a change by discussing a different source of information in depth.  No single paragraph should be a page in length!  A new paragraph will mark the beginning of your third reason (this is usually the most convincing reason).  Use the summarized, paraphrased, and quoted information from your note cards.  

In the conclusion paragraph, the writer wraps up the points of the paper, re-states the thesis in a fresh way, and nails the argument by giving the audience something interesting to think about!  Use a quotation, clever comment, suggestion for the reader, or final question.  
Parenthetical Documentation & Integrating Quotes


Documenting your sources is how the writer credits his or her sources.  If you have summarized, paraphrased, and directly quoted your sources properly, then you have not plagiarized!  The writer must use parenthetical documentation known as citations.  The following are rules regarding crediting sources.

CITATIONS
· A citation includes the author’s last name and page number—or a shortened version of the article’s title and the page number if no author is provided.

· (Hellmich 2).   Author’s last name is preferred.

· (“Online” 1).   Shortened title of article in quotes, if there is no author.
· A citation must immediately follow every sentence containing a specific fact, statistic, or quote.

· A UCLA study revealed that eighty-five percent of teens bullied online were also bullied at school (Magid 1).
· If the writer paraphrases general information in his/her own words from one source, the writer can wait until the end of those sentences to cite the source.

· Do not cite every single sentence.  Some of the ideas in the writing must be your own.
QUOTATIONS AND TAGS
· Tagging a direct quotation means providing who has said the statement.  Include the credentials of this person.

· Gordon Snow, Assistant Director of the FBI, reveals, “…” (Snow 2).

· San Francisco pediatrician Rahul Parikh suggests, “…” (Parikh 1).
· If you do not know who said the information, create a partial quotation without a tag.
· Thirty-five percent admitted having received “viruses, worms, or other malicious software, amounting to a seventy percent increase” (“Online Networks” 2).
· According to research by the ProCon organization, students who use social networking had “an average GPA of 3.06 while non-users had an average GPA of 3.82” (“ProCon” 1).

· Always introduce the quotation (tag it), include where it comes from (cite it), and add an explanation after the quotation that connects the quote to the point/thesis.
· Do not end a paragraph with a quotation.  Add a closing sentence in your own words.

Works Cited

A works cited list is a specific bibliography.  It is a list of only the resources you have cited in your essay.  At the end of your research paper on a separate page, you need to give credit to the works, or sources, that you summarized, paraphrased, and quoted. 

· Alphabetize each entry by the author’s last name, or (if there is no author) by the first letter in the title of the article or text.

· Center and capitalize the title of the page—Works Cited—and space three lines after it.
· The works cited page should have one-inch margins. Double space throughout.

· Do not indent the first line of each entry, but do indent the second line and any other lines underneath the first line.  This is called hanging indentation.
· Check that every space, capital, and punctuation mark is correctly done.  See the handout or check online at https://owl.english.purdue.edu/owl/resource/747/01/ 
· Do not number/bullet the entries.  Do NOT put extra space between entries.
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